
COLLECTING INFORMATION
SELLING OR TR ANSFERRING A SMALL BUSINESS:
COLL
SELL

Having this information collected and ready to hand over will expedite the process. 
Here is a checklist to help you get ready for your sale. 

■ Financial statements (preferably audited)
■ Organizational chart
■ Incorporation documents
■ Product and service catalogues and other marketing materials
■ Names of auditors, legal counsel and other outside advisors
■ Banking agreements and details of any debt covenants
■ Federal and provincial income tax returns
■ Any previous valuations conducted and documentation of any off ers received in the past
■ Shareholder agreements
■ Lease agreements
■ Pension plan details where applicable
■ Insurance agreements
■ Stock option agreements
■ Outstanding contracts
■ Documentation of any legal action being taken by the company or against the company

WHEN DECIDING TO SELL  OR TR ANSFER YOU R BUSINESS,  THE VALUATOR AND 
ANY PROSPEC TIVE PU RCHA SERS WILL  REQU IRE A LOT OF INFORMATION ABOUT 
THE COMPANY TO MAKE A VALU E DE TERMINATION . 

Important Information
Information contained herein is provided for information purposes only and should not be relied upon exclusively as estate, tax planning or investment advice, 
nor should it be construed as being specifi c to an individual’s investment objectives, fi nancial situation or particular needs. You should always obtain professional 
advice before acting on the basis of material contained herein. While ®Dynamic Funds will endeavour to update this information from time to time as needed, 
information can change without notice and ®Dynamic Funds does not guarantee the accuracy or completeness of this information, including information provided 
by third parties, at any particular time, nor does it accept any responsibility for any loss or damage that results from any information contained herein.

© 2011 DundeeWealth Inc. Reproduction in whole or in part of this content without the written consent of the copyright owner is forbidden. Snapshots™ is 
brought to you by ®Dynamic Funds. ®Dynamic Funds is a registered trademark of The Bank of Nova Scotia and a division of Goodman & Company, Investment 
Counsel Ltd. Snapshots™ is a trademark of The Bank of Nova Scotia used under license.
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